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TOWN OF LAUDERDALE-BY-THE-SEA, FLORIDA 

REQUEST FOR PROPOSALS NO. 2025-11-01 
 
 
The Town of Lauderdale-By-The-Sea, Florida invites qualified firms to submit proposals to 
provide:  
 

Tree Trimming Services 
 
The Town intends to award a contract to a firm(s) to provide services necessary for the project 
(Tree Trimming Services) described herein. 
 
The Town of Lauderdale-By-The-Sea, Florida (the “Town”) will receive sealed proposals until 2:00 
p.m. (local), Friday, December 12, 2025 Town Hall, 4501 Ocean Drive, Lauderdale-By-The-Sea, 
FL 33308.   
 
ALL QUESTIONS AND CONTACT WITH THE TOWN REGARDING THIS RFP ARE TO BE 
DIRECTED TO: 
 
 Courtney Easley, Acting Town Clerk 
 4501 Ocean Drive  

Lauderdale-By-The-Sea, Florida 33308 
Telephone: 954-640-4200 
Fax:  954-640-4236 
Email:   townclerk@lbts-fl.gov   

 
RFP documents may be obtained via the Internet at the Town of Lauderdale-By-The-Sea website 
at www.lauderdalebythesea-fl.gov and this RFP is posted on www.Demandstar.com.  If you do 
not have internet access, you may obtain the documents by contacting the Town Clerk. See Part 
II, Section H of the RFP for information regarding submitting a proposal. 
 
The Town reserves the right to reject proposals with or without cause and for any reason, to waive 
any irregularities or informalities, and to solicit and re-advertise for other proposals.  Incomplete 
or non-responsive proposals may be rejected by the Town as non-responsive.  The Town 
reserves the right to reject any proposal for any reason, including, but without limitation, if the 
Proposer fails to submit any required documentation, if the Proposer is in arrears or in default 
upon any debt or contract to the Town or has failed to perform faithfully any previous contract with 
the Town or with other governmental jurisdictions.  All information required by this RFP must be 
supplied to constitute a proposal. 
 
 
 

mailto:courtneye@lbts-fl.gov
http://www.lauderdalebythesea-fl.gov/
http://www.demandstar.com/
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Appendix  
Appendix A. Broward County Tree Ordinance A-1 
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SECTION I - STATEMENT OF WORK 
A. OBJECTIVE   
 
The Town of Lauderdale-By-The-Sea is seeking proposals from qualified companies interested 
in providing Tree Trimming Services. 
 

B. GENERAL INFORMATION  

The Town is seeking to enter into a four (4) year agreement with two (2) additional two (2) 
year optional extension periods. 
 
 

The Town has spent approximately $65,000 annually on tree trimming services. 
   
 
Prior to submission of a Proposal, the Proposer is required to travel throughout the Town of 
Lauderdale-By-The-Sea and become familiar with any conditions that may, in any manner, 
affect the work to be done or affect the equipment, materials and labor required. As the work 
to be performed extends throughout the Town, there is not one specific area identified as 
typical. 
 
However, as the trees to be trimmed are similar, viewing any tree-lined medians within the 
Town right of ways will provide you with an indication of the conditions. No allowances shall be 
made because of a lack of knowledge of these conditions. 
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C.  SCOPE OF WORK   
1. There are approximately 900 Town owned palm trees, including, but not limited to, Coconut, 

Date, Sable and Royal Palm trees, that need to be trimmed annually. All Palm trees shall 
be priced per tree including all labor, equipment, clean up and disposal of all debris in 
accordance with State, County and Local laws. All trees shall be trimmed in accordance 
with Broward County Code Chapter 27, Article 14, as shown in Appendix A. 
 

2. Annual Palm tree trimming shall begin when a written notice to proceed is issued by the 
Public Works Director or designee and shall finish no later than six weeks after the notice 
to proceed is issued.  
 

3. Canopy Tree Crew: There are approximately 100 canopy trees including, but not limited to, 
Oak, Gumbo Limbo, Black Olive and Ficus trees. Canopy trees shall be trimmed at the 
direction of the Municipal Services Director and in accordance with the requirements of the 
Broward County Code. Canopy trees shall be priced per hour. The hourly rate shall include 
all labor, equipment, clean up and disposal of all debris in accordance with State, County 
and Local laws. A canopy tree crew hourly rate shall consist of a bucket truck, a truck with 
chipper and three (3) personnel. An exception to the number of personnel will be considered 
if noted on your proposal.    
 
 

4.  Where possible all stumps shall be ground to a minimum depth of 8 inches.  It shall be 
the responsibility of the Contractor to call the necessary authorities for utility locations.  
Stump grinding shall be priced per hour including all labor, equipment, clean up and 
disposal of all debris in accordance with State, County and Local laws. 
 

5. Pruning will be done in accordance with the most current edition of the American National 
Standard for Tree Care Operations – ANSI A300 (part 1) Pruning. 
 

6. All work shall include use all safety devices and procedures which will conform to the most 
current editions of American National Standards Institute, Standard Z 133.1 (for Pruning, 
Repairing, Maintaining and Removing Trees and Cutting Brush and for Arboricultural 
Operations – Safety Requirements). 

 
7.  All work shall be performed in accordance with all State, County and Local laws. 

 
8. Equipment that will damage the bark and cambium layer shall not be used on or in the 

tree. For example, the use of climbing spurs (hooks, irons) is not an acceptable work 
practice for pruning operations on live trees. All tree work shall be done using an aerial 
bucket truck whenever possible. Ladders shall only be used when access is restricted. 
Sharp tools shall be used so that clean cuts will be made at all times. 

 
9.  The Contractor shall be responsible for the removal of all cut limbs and other debris from 

the work site on a daily basis, and leaving the general area in clean condition.  



Tree Trimming Services 
Town of Lauderdale-By-The-Sea RFP No. 25-11-01 

Part I – Statement of Work 
 

RFP Tree Trimming Services 2025 
Page 3 

 
 

 
The DELIVERABLES shall include the cost of:   

1. Meetings with Town staff to inspect all work after completion. 
2. A written report of any hazards encountered during the tree trimming. 

 

D. TECHNICAL REQUIREMENTS   
 
In order to be deemed responsive and considered for contract award, each Proposer shall 
satisfy the following mandatory minimum requirements: 
 

1. The work shall be supervised by an ISA Certified Arborist with a class A Tree Trimmers 
license from Broward County.  Proposers shall provide documentation of the required 
certification and licenses to the Town. 

2. Class A: Proposers shall possess an International Society of Arboriculture Arborist 
Certification, or shall employ a Consulting Arborist registered with the American Society 
of Consulting Arborists.  

3. Any employees or subcontractors of Proposer who are proposed to perform the Work shall 
have either successfully completed a tree trimming training course offered by Broward 
County Extension Education, or a comparable training course. Proposers shall provide a 
signed affidavit stating compliance with this requirement and specifying the courses taken. 

 

E. INSURANCE AND LICENSES    
The successful Proposer shall maintain in full force and effect throughout the contract:  (a) 
insurance coverage reflecting the minimum amounts and conditions required by the Town, 
and (b) any required licenses.   

 
1. Comprehensive General Liability Insurance -  $1,000,000 combined single limit 

of insurance per occurrence and $2,000,000 in the general aggregate for Bodily 
Injury and Property Damage and $2,000,000 general aggregate for 
Products/Completed Operations, Comprehensive General Liability insurance shall 
include endorsements for property damage; personal injury; contractual liability; 
completed operations; products liability and independent contractors coverage.  

 
2. Workers’ Compensation Insurance – Statutory. 
 
3. Comprehensive Automobile Liability Insurance - $1,000,000 combined single 

limit of insurance per occurrence for Bodily Injury and Property Damage; $1,000,000 
Hired & Non Owned  Auto Liability.  
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4. Professional Liability – Please indicate if you carry Professional Liability Insurance 

and, if so, in what amount. 
 
The Proposer shall provide original certificates of coverage and receive notification 
of approval of those certificates from the Town prior to providing services under 
this RFP. The insurance coverage provided by Proposer is subject to the approval 
of the Town.  The insurance certificates and required policies (except for worker’s 
compensation) shall list the Town of Lauderdale-By-The-Sea and the Lauderdale-
By-The-Sea Volunteer Fire Department as ADDITIONAL INSURED and shall 
provide for the Town to receive no less than thirty (30) days written notice of 
cancellation or material change.  Further modification of the insurance 
requirements may be made at the sole discretion of the Town if circumstances 
change or adequate protection of the Town is not presented.  Proposer, by 
submitting a Proposal, agrees to abide by such modifications. 

 
END OF PART I 
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PART II:  RFP GENERAL INFORMATION 
 
A. DEFINITIONS 

For the purposes of this Request for Proposals (RFP): Proposer shall mean the 
contractor, consultant, respondent, organization, firm, or other person submitting a 
response to this RFP.  Town shall mean the Town of Lauderdale-By-The-Sea, Town 
Commission or Town Manager, as applicable, and any officials, employees, agents and 
elected officials. 

 
Contact Person for the purpose of this RFP shall mean: 

 
 Courtney Easley, Acting Town Clerk 

4501 Ocean Drive  
Lauderdale-By-The-Sea, Florida  33308 
Telephone: 954-640-4200 
Fax:  954-640-4236 
Email:   townclerk@lbts-fl.gov  

 
B. INVITATION TO PROPOSE; PURPOSE 

The Town solicits proposals from responsible Proposers to perform work for or provide 
goods and/or services to the Town as specifically described in Part I, Statement of Work.  

 
C. CONTRACT AWARDS 

The Town Commission anticipates entering into a contract with the Proposer who submits 
the proposal judged by the Town to be most advantageous.  The Town anticipates 
awarding one contract, but reserves the right to award more than one contract if it is in its 
best interest.  If the Town selects a Proposal, the Town will provide a written notice of the 
award.   
 
The Proposer understands that neither this RFP nor the notice of award constitutes an 
agreement or a contract with the Proposer.  A contract or agreement is not binding until a 
written contract or agreement has been approved as to form by the Town Attorney and 
has been executed by both the Town (with Commission approval, if applicable) and the 
successful Proposer.  

 
D. PROPOSAL COSTS 
 

Neither the Town nor its representatives shall be liable for any expenses incurred in 
connection with preparation of a response to this RFP.  Proposers should prepare their 
proposals simply and economically, providing a straightforward and concise description of 
the Proposer's ability to meet the requirements of the RFP.  
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E. INQUIRIES  

The Town will not respond to oral inquiries. Proposers may mail, email or fax written 
inquiries for interpretation of this RFP to the attention of the Town Clerk.  Please mark the 
correspondence “RFP No. 25-11-01”. 
 
The Town will respond to written inquiries received at least 7 working days prior to the 
date scheduled for submission of the proposals.  The Town will record its responses to 
inquiries and any supplemental instructions in the form of a written addendum.  If an 
addendum are issued, the Town will email, mail or fax written addenda to any potential 
Proposer who has provided their contact information to the Town Clerk for such purpose.  
Although the Town will make an attempt to notify each prospective Proposer of the 
addendum, it is the sole responsibility of a Proposer to remain informed as to any changes 
to the RFP.   

 
F. DELAYS  
 

The Town may postpone scheduled due dates in its sole discretion.  The Town will attempt 
to notify all registered Proposers of all changes in scheduled due dates by written 
addenda.  

 
G. PRE-PROPOSAL MEETING      No pre-proposal meeting is scheduled. 
 
H. PROPOSAL SUBMISSION  
 

Proposers shall submit one (1) original and (1) electronic copy of the proposal in a sealed, 
opaque package.   The package shall be clearly marked on the outside as follows: 

 
To:  Town of Lauderdale-By-The-Sea 
RFP No.  25-11-01 
Project:  Tree Trimming Services 
Submitted by:  _______________ 
Address:  _____________________. 

 
Proposals shall be submitted in person or by mail.  Email submittals are not accepted. 

 
Late submittals, additions, or changes will not be accepted and will be returned to the 
bidder unopened.  

 
Due to the irregularity of mail service, the Town cautions Proposers to assure actual 
delivery of proposals to the Town prior to the deadline set for receiving proposals.  
Telephone confirmation of timely receipt of the proposal may be made by calling the Office 
of the Town Clerk before proposal opening time.  It is the sole responsibility of each 
Proposer to ensure that their Proposal is received by the Town by the specified due date 
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and time. Proposers may withdraw their proposals by notifying the Town in writing at any 
time prior to the Town’s opening of Proposals.  Proposals, once opened, become property 
of the Town and will not be returned.    

 
I. PROPOSAL FORMAT  

In order to insure a uniform review process and to obtain the maximum degree of 
comparability, it is required that the proposals be organized in the manner specified 
herein.   Unless otherwise specified, Proposers shall use the proposal forms provided by 
the Town herein.  These forms may be duplicated, but failure to use the forms may cause 
your proposal to be rejected.  Any erasures or corrections on the form must be made in 
ink and initialed by Proposer in ink.  All information submitted by the Proposer shall be 
printed, typewritten or competed in ink.  Proposals shall be signed in ink.  When an RFP 
requires multiple copies they may be included in a single envelope or package properly 
sealed and identified.  
 
All proposals shall be submitted as specified in this RFP.  Any attachments shall be clearly 
identified.  In order to be deemed responsive and considered for contract award, the 
proposal must respond to all parts of the RFP.  Any other information thought to be 
relevant, but not applicable to the enumerated categories, should be provided as an 
appendix to the proposal.  If publications are supplied by a proposer to respond to a 
requirement, the response should include reference to the document number and page 
number.  Proposals lacking this reference may be considered to have no reference 
material included in the additional documents. 

 
Proposers shall prepare their proposals using the following format:  
 
1. Letter of Transmittal 

This letter will summarize in a brief and concise manner, the Proposer's 
understanding of the scope of work and make a positive commitment to provide its 
services on behalf of the Town.  The letter must name all of the persons authorized 
to make representations for or on behalf of the Proposer, and must include their 
titles, addresses, and telephone numbers.  An official authorized to negotiate and 
execute a contract on behalf of the Proposer must sign the letter of transmittal.  

 
2. Title Page 

The title page shall show the name of Proposer's agency/firm, address, 
telephone number, name of contact person, date, and the RFP No. and the 
Project name. 

 
3. Table of Contents 

Include a clear identification of the material by section and by page number. 
 
4. Organization Profile and Qualifications  

This section of the proposal must describe the Proposer, including the size, range 
of activities, and experience providing similar services.   
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Each Proposer must include: 
• Documentation indicating that it is authorized to do business in the State of 

Florida and, if a corporation, is incorporated under the laws of one of the States 
of the United States.  

• A description of the primary individuals responsible for supervising the work 
including the percentage of time each primary individual is expected to 
contribute to this work.   

• Resumes and professional qualifications of all primary individuals and identify 
the person(s) who will be the Town’s primary contact and provide the person(s’) 
background, training, experience, qualifications and authority.   

• Completed RFP Forms A, B, C, D, E, F G, H, I and J.  All RFP forms are 
included as exhibits to this document and are available on the Town website 
in Word format. 

• Documentation of the certifications, licenses and affidavit required under Part 
I, Section D “Technical Requirements” of this RFP.  

 
5. Experience 

The Proposer must describe its expertise in and experience with providing goods 
and/or services similar to those required by this RFP.  Describe previous 
experience relating to the Scope of Work requested in this RFP.  Has the firm worked 
for other governmental entities, particularly municipalities?  If so, please describe 
the work performed and include contact information for references, the time the firm 
was engaged and a list of accomplishment for each.   

 
6. Approach to Providing Services   

This section of the proposal should explain the Scope of Work as understood by 
the Proposer and detail the approach, activities and work products to be provided. 
This section shall also include a list of equipment the Proposer proposes to use to 
perform the Work in accordance with the requirements of this RFP. 

 
7. Compensation  

The proposal shall document the fee proposal for the goods and/or services on 
RFP Form C.   
 

8. Additional Information 
Any additional information which the Proposer considers pertinent for 
consideration should be included in a separate section of the proposal.  
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J. PROPOSAL – Procedural Information 
 

1. Interviews: 
The Town reserves the right to conduct personal interviews or require 
presentations prior to selection.  The Town is not responsible for any expenses 
which Proposers may incur in connection with a presentation to the Town or 
related in any way to this RFP. 

 
2. Request for Additional Information: 

The Proposer shall furnish such additional information as the Town may 
reasonably require. This includes information, which indicates financial stability as 
well as ability to provide the services. The Town reserves the right to make 
investigations of the qualifications of the Proposer as it deems appropriate, 
including but not limited to, a background investigation. Failure to provide 
additional information requested may result in disqualification of the proposal.  

 
3. Proposals Binding: 

All proposals submitted shall be binding for at least one hundred twenty (120) 
calendar days following proposal opening.  Town may desire to accept a 
proposal after the 120 day period.  In such case, Proposer may choose 
whether or not to continue to honor the proposal terms. 

 
4. Alternate Proposals: 

An alternate proposal is viewed by the Town as a proposal describing an 
approach to accomplishing the requirements of this RFP which differs from the 
approach set forth in the solicitation.  An alternate proposal may be a second 
proposal submitted by the same Proposer, which differs in some degree from 
the prior proposal or from this RFP.  Alternate proposals may be in the area of 
technical approach, or other provisions or requirements of this RFP.  The Town 
will, during the initial evaluation process, consider all alternate proposals 
submitted and reserves the right to award a contract based on an alternative 
proposal if the same is deemed to be in the Town’s best interest. 

 
5. Proposer's Certification Form: 

Each proposer shall complete the "Proposer’s Certification" form included as RFP 
Form D and submit the form with the proposal.  This form must be acknowledged 
before a notary public with notary seal affixed on the document. 

 
K. PUBLIC RECORDS 
 

Proposals are public documents and subject to public disclosure in accordance with 
Chapter 119, Florida Statutes (the Public Records Law).  Certain exemptions to the Public 
Records Law are statutorily provided for and it is the Proposer’s responsibility to become 
familiar with these concepts.  The contract will include a provision wherein the Proposer 
releases and agrees to defend, indemnify, and hold harmless the Town and the Town’s 
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officers, employees, and agents, against any loss or damages incurred by any person or 
entity as a result of the Town’s treatment of records as public records.  By statute, the 
contract will also contain the following clauses: 
(a)  CONTRACTOR agrees to keep and maintain public records in CONTRACTOR’s 
possession or control in connection with CONTRACTOR’s performance under this 
Agreement.  CONTRACTOR additionally agrees to comply specifically with the 
provisions of Section 119.0701, Florida Statutes.  CONTRACTOR shall ensure that public 
records that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed, except as authorized by law, for the duration of the 
Agreement, and following completion of the Agreement until the records are transferred to 
the TOWN. 

(b)  Upon request from the TOWN’s custodian of public records, CONTRACTOR shall 
provide the TOWN with a copy of the requested records or allow the records to be inspected 
or copied within a reasonable time at a cost that does not exceed the cost provided by 
Chapter 119, Florida Statutes, or as otherwise provided by law.  

(c)  Unless otherwise provided by law, any and all records, including but not limited to 
reports, surveys, and other data and documents provided or created in connection with this 
Agreement are and shall remain the property of the TOWN. 

(d)  Upon completion of this Agreement or in the event of termination by either party, 
any and all public records relating to the Agreement in the possession of the 
CONTRACTOR shall be delivered by the CONTRACTOR to the Town Manager, at no 
cost to the TOWN, within seven (7) days.  All such records stored electronically by 
CONTRACTOR shall be delivered to the Town in a format that is compatible with the 
TOWN’s information technology systems.  Once the public records have been delivered 
upon completion or termination of this Agreement, the CONTRACTOR shall destroy any 
and all duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. 

(e)  Any compensation due to CONTRACTOR shall be withheld until all records are 
received as provided herein.   

(f) IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN 
OF PUBLIC RECORDS AT 954-640-4200, 
Townclerk@lauderdalebythesea-fl.gov, or by mail:  Town Clerk, 4501 N. 
Ocean Drive, Lauderdale-By-The-Sea, FL 33308. 
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L. IRREGULARITIES; REJECTION OF PROPOSALS 
 

The Town reserves the right to reject proposals with or without cause and for any reason, 
to waive any irregularities or informalities, and to solicit and re-advertise for other 
proposals.  Incomplete or non-responsive proposals may be rejected by the Town as non-
responsive.  The Town reserves the right to reject any proposal for any reason, including, 
but without limitation, if the Proposer fails to submit any required documentation, if the 
Proposer is in arrears or in default upon any debt or contract to the Town or has failed to 
perform faithfully any previous contract with the Town or with other governmental 
jurisdictions.  All information required by this RFP must be supplied to constitute a 
proposal. 

 
M. EVALUATION METHOD AND CRITERIA 
 

1. General  The Town shall be the sole judge of its own best interests, the proposals, 
and the resulting negotiated contract or agreement, if any.  The Town reserves the 
right to investigate the financial capability, reputation, integrity, skill, business 
experience and quality of performance under similar operations of each Proposer, 
including shareholders, principals and senior management, before making an 
award.  Awards, if any, will be based on the evaluation criteria in this section.  The 
Town’s evaluation criteria may include consideration of the information required in 
this RFP and the following factors:  

A. ability to meet set standards;  
B. availability of qualified personnel; 
C. compensation;  
D. expertise of personnel;  
E. financial resources and capabilities; 
F. past contracts with other governmental jurisdictions;  
G. past performance records;  
H. qualifications of Proposer;  
I. references;  
J. related experience in Florida;  
K. technical soundness of proposal; 
L. past history of meeting required time frames; and 
M. approach to Work. 

 
2. Selection 

The Town Manager may conduct the selection process, or at the option of the 
Town Manager, it may be referred to a selection committee (the "Committee").  
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Either the Town Manager or the Committee will review all proposals received and 
establish a list of selected Proposers deemed to be the most qualified to provide 
the service requested based in part on the criteria set forth above.  The Town 
Manager may submit a recommended firm or a "short list" or a combination of a 
recommended firm and the "short list" to the Town Commission and the Town 
Commission shall make a final award.  The Town Manager, the Committee or the 
Town Commission may request oral presentations from the Proposers.  Proposers 
are advised that the Town reserves the right to conduct negotiations with the most 
qualified Proposer, but may not do so.  Therefore, each Proposer should endeavor 
to submit its best proposal initially. 

 
N. REPRESENTATIONS AND WARRANTIES 
 

In submitting a proposal, Proposer warrants and represents that: 
 
1. Proposer has examined and carefully studied all data provided, and any applicable 

Addenda; receipt of which is hereby acknowledged. 
2. Proposer has visited the relevant site, if any, and is familiar with and satisfied as 

to the general, local and “site” conditions that may affect cost, progress, and 
performance of goods and/or services in their proposal. 

3. Proposer is familiar with and is satisfied as to all federal, state and local laws and 
regulations that may affect cost, progress and performance of the goods and/or 
services in their proposal. 

4. If applicable, Proposer has obtained and carefully studied (or assumes 
responsibility for having done so) all documents available related to the subject of 
the RFP and performed any examinations, investigations, explorations, tests, 
studies and data concerning conditions that may affect cost, progress, or 
performance of the goods and/or services that relate to any aspect of the means, 
methods, techniques, sequences, and procedures to be employed by Proposer, 
including safety precautions and programs incident thereto.  

5. Proposer has given Town written notice of all conflicts, errors, ambiguities, or 
discrepancies that Proposer has discovered in this RFP and any addenda thereto, 
and the written resolution thereof by the Town is acceptable to Proposer. 

6. The RFP is generally sufficient in detail and clarity to indicate and convey 
understanding of all terms and conditions for the performance of the proposal that 
is submitted. 

7. No person has been employed or retained to solicit or secure award of the contract 
upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, and no employee or officer of the Town has any interest, financially 
or otherwise, in the RFP or contract.  
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O. Town Contract 
 

The selected Proposer is expected to execute the Town’s standard professional services 
contract, in the form approved by the Town Attorney.  The contract will contain the 
following clauses required by Town Code, and all vendors are expected to comply with 
these requirements: 

No officer or employee of the Town of Lauderdale-By-The-Sea, Florida, 
during his or her term of employment or for one year thereafter, shall have 
any interest, direct or indirect, in this contract or the proceeds thereof.   

No vendor shall give, solicit for, deliver, or provide a campaign contribution 
directly or indirectly to a candidate or to the campaign committee of a 
candidate for the offices of Mayor or Commissioner. 

 
 
 
 
 
 
 
 
 

End of Part II 
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RFP FORM A 
 

 
Proposer:___________________ 

 
QUALIFICATIONS STATEMENT 

 
Note:  Forms A, B & C are available in WORD format from the Town Clerk upon request. 
 

THIS FORM MUST BE SUBMITTED WITH PROPOSAL TO BE DEEMED 
RESPONSIVE. 

 
1. State the full and correct name of the partnership, corporation or trade name under which you do 

business and the address of the place of business.  (If a corporation, state the name of the president 
and secretary.  If a partnership, state the names of all partners.  If a trade name, state the names of 
the individuals who do business under the trade name.) 
1.1. The correct and full legal name of the Proposer is:    
1.2. The business is a (Sole Proprietorship) (Partnership) (Corporation). 
1.3. The names of the corporate officers, or partners, or individuals doing business under a trade 

name, are as follows: 
 
2.   Please describe your company in detail. 
 
3.   The address of the principal place of business is: 
 
4.   Company telephone number, fax number and e-mail addresses:  
 
5.   Number of employees:  
 
6. Name of employees to be assigned to this Project: 
 
7. Company identification numbers for the Internal Revenue Service: 
 
8. Provide Broward County business tax receipt number, if applicable, and expiration date:  
 
9. How many years has your organization been in business? Does your organization have a specialty? 
 
10. List the last three projects of this nature that the firm has completed?  Please provide project 

description, reference and contact information and cost of work completed. 
 
11. Have you ever failed to complete any work awarded to you?  If so, where and why? 
 
12. Provide the following information concerning all contracts that are similar in nature or use the same 

project team proposed for this project that are in progress as of the date of submission of this Proposal 
for your company, division or unit as appropriate.   
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Name of Project Contract with: Contract 
Amount 

Estimated 
Completion 

Date 

% of 
Completion 

to Date 
     
     
     
     
     
     
     
     
     

(Continue list as necessary) 

 
13. Provide the following information for any subconsultants you will engage if awarded the contract. 
 

Subcontractor Name Address Work to be Performed 

   
   
   
   

 
The foregoing list of subconsultants may not be amended after award of the contract without the prior written 
approval of the Town Manager, whose approval shall not be unreasonably withheld. 
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RFP Form B 
 

Proposer:___________________ 
 

REFERENCE FORM 
 
Forms A, B & C are available in WORD format from the Town Clerk upon request. 
 

THIS FORM MUST BE SUBMITTED WITH PROPOSAL TO BE DEEMED 
RESPONSIVE. 

 
Give names, addresses and telephone numbers of four individuals, corporations, agencies, or institutions 
for which you have performed work similar to what is proposed in this RFP:  

 
1. Name of Contact:  

Title of Contact:     Email: 
Telephone Number:      Fax Number: 
Project:       

 
2. Name of Contact:  

Title of Contact:     Email: 
Telephone Number:      Fax Number: 
Project:       

 
3. Name of Contact:  

Title of Contact:     Email: 
Telephone Number:      Fax Number: 
Project:   

 
4. Name of Contact:  

Title of Contact:     Email: 
Telephone Number:      Fax Number: 
Project:   
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RFP Form C 
 

Proposer:___________________ 
 

PRICE PROPOSAL FORM 
 
Note:  Forms A, B & C are available in WORD format from the Town Clerk upon request. 
 

THIS FORM MUST BE SIGNED AND SUBMITTED WITH PROPOSAL TO BE 
DEEMED RESPONSIVE. 

 
 
Name of Proposer:            
 
Name of authorized representative of Proposer:       
 

Project Cost 
 

Deliverables 
For evaluation 
purposes only Cost per Palm Totals 

Cost per Palm Tree 1300 Palms $ $ 
 For evaluation 

purposes only 
Hourly Rate  

Hourly rate for Canopy Tree Crew  100 hours  $ $ 
Hourly rate for Stump Grinding 10 hours $ $ 
   Total Project 

Cost 
$ 

  
The estimated number of palms and hours for stump grinding and canopy crews are for evaluation purposes 
only. 
 
Instructions:  Show the project cost for each deliverable your firm will provide per the requested scope of 
work.  Include the fees associated with each proposed deliverable. Show the cost per palm tree and hourly 
rate in column 3 and then times that amount by the evaluation estimates to get the total. Add all totals 
together for the Total Project Cost. 
 
Fees should be detailed to the extent possible per deliverable, with estimated out-of-pocket expenses 
separate from the proposed fees for professional services. 
  
The Total Project Cost SHALL include all fees and reimbursements for out of pocket costs.  The Town will 
not reimburse for any costs not actually incurred and paid for by the Proposer and included in its proposal.  
Reasonable proof thereof will be required.   
 
Payments will be made on each deliverable upon receipt and acceptance by the Town.  
 
By:              Date:      
 
Name: _________________________________ 
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Title: _________________________________ 
 
 
 

Additional Services  
The Town may have the need for additional services, which may be requested over the term of the contract.  
 
If the Proposer is interested in additional work, please provide the rates below for staff and equipment that 
may available.  The rates for the additional work will not be used for evaluation of the services required in 
this RFP. 
 
EMERGENCY WORK 
 
 
Labor Definitions shall be classified as follows: 
 
A. Common Labor – This classification describes labor having minimal skills and used in ground 
operations such as loading trucks, cutting limbs on the ground, operating chipper, raking and cleaning up 
area. 
 
B. Skilled Labor – This classification describes labor proficient in the proper pruning of trees, with at least 
2 years of experience using an aerial tower truck or by rope and saddle. There will be no training of 
contractor’s employees on Town of Lauderdale By the Sea trees.  
 
C. Foreman – This person or another crew member must be an International Society of Arboriculture 
Certified Arborist. This person shall have responsibility for participating for all work completed at all times 
during pruning operation by the Proposer. Each foreman shall be authorized by the Proposer to accept and 
act upon all directives issued by the Municipal Services Director and his/her designee. 
 

1.   Need & Response 

Throughout the term of the contract it may become necessary for the Proposer to assist the Town in 
providing emergency tree services.  The Proposer shall provide telephone numbers at which it can be 
reached on a 24-hour emergency basis.  When severe winds, storms, or other conditions require 
emergency assistance, the Proposer shall respond and commence work within six hours of receiving 
the emergency request notification.  The Proposer shall provide emergency assistance in the manner 
as set forth by the Public Works Director and designee.  
 
2.    Equipment 

When the request for emergency assistance has been issued, Proposer must be able to furnish, as a 
minimum, the following quantity and types of equipment: 
A.1  Aerial Tower 
B.1  Clam Truck      
C.1  Chipper 
D.1  Chipper Truck 
E.1   Stumper 
 
3. Personnel 
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The Municipal Services Director or his/her designee will determine the number of crews required for 
emergency work. 
 
4. Records 

 
4.1 All emergency assistance work orders shall be originated by the Municipal Services Director or 

his/her designee.  Completed work orders shall be returned to the Municipal Services Director or 
his/her designee and shall indicate the date, time and location at which the emergency assistance 
was given, the name, classification, and hours worked of each major piece of equipment used in 
performing the work. 
 

4.2 When engaged in providing emergency assistance, the Proposer shall provide daily records of the 
hours worked for all equipment and personnel.  The daily work records shall be signed by the 
Foreman and approved by the Municipal Services Director or his/her designee.  All daily records 
shall be submitted in triplicate with the following distribution: 

 
 

a) Original copy to be submitted with periodic invoice. 
b) Second copy to be retained by the Proposer for files. 
c) Third copy to be given to the Municipal Services Director after his verification that the work has 

been performed. 
 

5. Measurement & Payment 
 

5.1 The payment for services rendered under emergency assistance shall be made for only those 
hours actually worked in giving assistance.  No allowances will be given for travel time to and from 
the work site. 
 

5.2 Payment for work accomplished shall be made at the hourly labor rate for each labor classification 
as set forth in the Proposal.  Payment for equipment rental shall be made only at the equipment 
rental rate as set forth in the proposal. 

 
 
 
 
 
 
 

TIME & MATERIAL BASIS FOR AUTHORIZED EMERGENCY WORK 
HOURLY RATES FOR EMERGENCY PURPOSES 

 
JOB CLASS Hourly Rate 
FOREMAN 
 

$ 
SKILLED LABOR 
 

$ 
COMMON LABOR 
 

$ 
TOTAL PER LABOR HOUR $ 
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EQUIPMENT COST PER HOUR EQUIPMENT SUBSTITUTION / 

COST 
AERIAL TOWER 
 

$ $ 

CLAM 
 

$ $ 

LOG TRUCK 
 

$ $ 

CHIPPER 
 

$ $ 

STUMPER 
 

$ $ 

SEMI 
 

$ $ 

DUMP DISPOSAL 
 

$ $ 

PICK-UP TRUCK 
 

$ $ 

CRANE 
 

$ $ 

 
 
 
 
By:              Date:      
 
Name: _________________________________ 
 
Title: _________________________________ 
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RFP FORM D 
 
 

Proposer:___________________ 
 
THIS FORM MUST BE SIGNED AND SUBMITTED WITH PROPOSAL TO BE DEEMED 
RESPONSIVE.  The undersigned guarantees the truth and accuracy of all statements and the answers 
contained herein. 
 

 
PROPOSERS’  CERTIFICATION 

 
The undersigned guarantees the truth and accuracy of all statements and the answers contained herein. 
 
I have carefully examined the Request for Qualifications referenced above (“RFP”) and any other documents 

accompanying or made a part of this RFP. 

I hereby propose to furnish the goods or services specified in the RFP. I agree that my response will remain 

firm for a period of 150 days in order to allow the TOWN adequate time to evaluate the responses. 

I certify that all information contained in this response, which includes the TOWN required RFP 1-9 is truthful 

to the best of my knowledge and belief. I further certify that I am duly authorized to submit this response on 

behalf of the firm as its act and deed and that the firm is ready, willing and able to perform if awarded the 

contract. 

Respondent hereby authorizes the TOWN, its staff or consultants, to contact any of the references provided 

in the response and specifically authorizes such references to release, either orally or in writing, any 

appropriate data with respect to the firm offering this response. 

I further certify, under oath, that this response is made without prior understanding, agreement, connection, 

discussion, or collusion with any other person, firm or corporation submitting a response for the same product 

or service; no officer, employee or agent of the TOWN or any other proposer has a financial interest in said 

response; and that the undersigned executed this Proposer's Certification with full knowledge and 

understanding of the matters herein contained and was duly authorized to do so. 

If this response is selected, I understand that I will be expected to execute the TOWN’s standard Continuing 

Services contract, in the form approved by the Town Attorney. 

A person or affiliate who has been placed on the convicted vendor list following a conviction for public entity 

crimes may not submit a bid on a contract to provide any goods or services to a public entity, may not submit 

a bid on a contract with a public entity for the construction or repair of a public building or public work, may 

not submit bids on leases of real property to a public entity, may not be awarded or perform work as a 

contractor, supplier, sub-contractor, or consultant under a contract with a public entity, and may not transact 
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business with any public entity in excess of the threshold amount provided in Sec. 287.017 Florida Statutes, 

for CATEGORY TWO for a period of 36 months from the date of being placed on the convicted vendor list.  I 

further certify, under oath, that neither the entity submitting this sworn statement, nor any of its officers, 

directors, executives, partners, shareholder, employees, members or agents active in the management of 

the entity has been convicted of a public entity crime subsequent to July 1, 1989. 

 
 
         
Name of Business   
 
By:         
 Signature 
  
         
 Print Name and Title  
 
 
       
 
       
 Mailing Address 
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RFP FORM E: 
 
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A).   FLORIDA 

STATUTES ON PUBLIC ENTITY CRIME 
 
 
TO BE VALID, THIS FORM SHALL BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY 

PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS 
 

1. This sworn statement is submitted to The Town Commission of the Town of Lauderdale-By-The-Sea, Florida by:  
         

  (print this individual’s name and title) 
 
 for             

(print name of entity submitting sworn statements) 
 
Whose business address is:         
 
         
 
 ________________________________________ 
 
And, if applicable, whose Federal Employer Identification Number (FEIN) is ________________.  If the entity has no 
FEIN, include the Social Security Number of the individual signing this sworn statement:  _____-___-______. 
 
2. I understand that a "public entity crime" as defined in paragraph 287.133(1)(a}, Florida Statutes, means a violation 

of any state or federal law by a person with respect to and directly related to the transactions of business with any 
public entity or with an agency or political subdivision of any other state or with the United States including, but 
not limited to any bid or contract for goods or services to be provided to any public entity or any agency or political 
subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 

 
3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1 )(b), Florida Statutes means a 

finding of guilt or a conviction of a public entity crime, with or without adjudication of guilt, in any federal or state 
trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a 
Jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere. 

 
4. I understand that an "affiliate" as defined in paragraph 287.133(1)(a), Florida Statutes, means: 
 

1. A predecessor or successor of a person convicted of public entity crime; or 
 

2. An entity under the control of any natural person who is active in the management of the entity and 
who has been convicted of a public entity crime. The term "affiliate" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the management 
of an affiliate. The ownership by one person of shares constituting a controlling interest in another 
person, or a pooling of equipment or income among persons when not for fair market value under an 
arm's length agreement, shall be a prima facie case that one person controls another person. A person 
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who knowingly enters into a joint venture with a person who has been convicted of a public entity 
crime in Florida during the preceding 36 months shall be considered an affiliate. 

 
5. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or 

entity organized under the laws of any state or of the United States with the legal power to enter into a binding 
contract and which bids or applies to bid on contracts for the provision of goods or services let by a public entity, 
or which otherwise transacts or applies to transact business with a public entity. The term "person" includes those 
officers, executives, partners, shareholders, employees, members, and agents who are active in management of an 
entity. 

 
6. Based on information and belief, the statement which I have marked below is true in relation to the entity 

submitting this sworn statement. (Please indicate which statement applies). 
 

 Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the entity, 
or any affiliate of the entity has been charged with and convicted of a public entity crime within the 
past 36 months. 

 
 The entity submitting this sworn statement, or one or more of its officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in the management of the entity, 
or an affiliate of the entity has been charged with and convicted of a public entity crime within the 
past 36 months. AND (Please indicate which additional statement applies). 

 
 There has been a proceeding concerning the conviction before a hearing officer in the State 

of Florida, Division of Administrative Hearings. The final order entered by the hearing officer 
did not place the person or affiliate on the convicted vendor list. (Please attach a copy of the 
final order). 

 
 The person or affiliate was placed on the convicted vendor list. There has been a subsequent 

proceeding before a hearing officer of the State of Florida, Division of Administrative 
Hearings. The final order entered by the hearing officer determined that it was in the public 
interest to remove the person or affiliate from the convicted vendor list. (Please attach a copy 
of the final order). 

 
 The person or affiliate has not been placed on the convicted vendor list. (Please describe any 

action taken by or pending with the Florida Department of General Services). 
 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE 
PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THE PUBLIC ENTITY ONLY AND, 
THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED 
AND FOR THE PERIOD OF THE CONTRACT ENTERED INTO, WHICHEVER PERIOD IS LONGER. I ALSO 
UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A 
CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA 
STATUTES, FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS 
FORM. 
 
Date:  __________________  ________________________________________ 

(Signature) 
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STATE OF FLORIDA 
COUNTY OF:   __________________ 
 
Sworn and subscribed before me this  day of     , 20____  
 
by              who is Personally known to me  Or 
 
who produced identification            
     (Type of Identification) 
 
          
(Signature) Notary Public-State of Florida 
 
          
(Printed, typed or stamped commissioned name of notary public) 
 
My commission expires    (SEAL) 
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THIS FORM SHALL BE COMPLETED AND SUBMITTED WITH THE RESPONSE  
TO BE DEEMED RESPONSIVE. 

 
 

RFP FORM F: NO FINANCIAL INTEREST STATEMENT 
 
 
The undersigned guarantees the truth and accuracy of this statement. 
 
The Respondent recognizes and certifies that no elected official, board member, or employee of the Town of 

Lauderdale-ByThe-Sea (the "Town") shall have a financial interest directly or indirectly in this RFP, related contract, 

if any, or any compensation to be paid under or through these matters, and further, that no Town employee, nor any 

elected or appointed officer (including Town board members) of the TOWN, nor any spouse, parent or child of such 

employee or elected or appointed officer of the TOWN, may be a partner, officer, director or proprietor of Respondent, 

and further, that no such TOWN employee or elected or appointed officer shall be employed by the firm or receive 

any compensation from the firm for a period of at least twelve (12) months after leaving the employ or agency of the 

TOWN.  

 

 
         
Name of Business   
 
By:         
 Signature 
  
         
 Print Name and Title  
 
 
       
 
       
 Mailing Address 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Tree Trimming Services 
RFP 25-11-01 

Exhibits-Forms  

14 | P a g e   

 
 

RFP FORM G: E-VERIFY AFFIDAVIT 
 

E-VERIFY AFFIDAVIT 
 
In accordance with Section 448.095, Florida Statutes, Lauderdale-By-The-Sea requires all contractors doing 
business with the Town to register with and use the E-Verify system to verify the work authorization status 
of all newly hired employees. The Town will not enter into a contract unless each party to the contract 
registers with and uses the E-Verify system.  
 
The respondent Firm must provide of its proof of enrollment in E-Verify. For instructions on how to 
provide proof of the Firm’s participation/enrollment in E-Verify, please visit: https://www.e-
verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify  
 
By submitting a response to this RFP and signing below, the respondent Firm acknowledges that it has read 
Section 448.095, Florida Statutes and will comply with the E-Verify requirements imposed by it, including 
but not limited to obtaining E-Verify affidavits from subcontractors.  
 
□ Check here to confirm proof of enrollment in E-Verify has been submitted as part of the 
response. 
 
 Signed, sealed and delivered by: 
 
        
 Print Name:       
 Title:        

Firm:        
 

ACKNOWLEDGMENT 
State of Florida 
County of     
 
The foregoing instrument was acknowledged before me by means of   physical presence or online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for      
(name of party on behalf of whom instrument is executed).  
 
 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 
 Produced identification (Type of Identification:      ) 
 Did take an oath; or  
 Did not take an oath 

 
 

https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
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RFP FORM H: Affidavit Attesting to Noncoercive Conduct 
Affidavit Attesting to Noncoercive Conduct for Labor or Services 

 

Effective July 1, 2024, Section 787.06, Florida Statutes, a nongovernmental entity executing, renewing, or 
extending a contract with a governmental entity is required to provide an affidavit, signed by an officer or a 
representative of the nongovernmental entity under penalty of perjury, attesting that the nongovernmental 
entity does not use coercion for labor or services as defined in Section 787.06(2)(a), Florida Statutes.  
 
By signing below, I hereby affirm under penalty of perjury that: 
 

1. I have read Section 787.06, Florida Statutes, and understand that this affidavit is provided in 
compliance with the requirement that, upon execution, renewal, or extension of a contract between 
a nongovernmental entity and a governmental entity, the nongovernmental entity must attest to the 
absence of coercion in labor or services.  

 
2. I am an officer or representative of                               , a nongovernmental 

entity. 
 

3.      does not use coercion for labor or services as defined in the relevant 
section of the law.  

 
 
Under penalties of perjury, I declare that I have read the foregoing, and the facts stated in it are 
true: 
 
                                                                                                           
                                                        (Signature) 
                                                                                                   Print Name:    ____ 
 
OATH OR AFFIRMATION 
State of Florida 
County of    _________ 
 
Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for      
(name of party on behalf of whom instrument is executed).  
 
 
       
Notary Public (Print, Stamp, or Type as Commissioned) 
 Personally known to me; or 
 Produced identification (Type of Identification:     ) 
 Did take an oath; or  
 Did not take an oath 
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RFP FORM I: AFFIDAVIT REGARDING PROHIBITION ON CONTRACTING 
WITH ENTITIES OF FOREIGN COUNTRIES OF CONCERN  

 
Pursuant to Section 287.138, Florida Statutes (which is expressly incorporated herein by reference), a 
governmental entity may not knowingly enter into a contract with an entity which would give access to an 
individual’s personal identifying information if (a) the entity is owned by the government of a foreign 
country of concern; (b) the government of a foreign country of concern has a controlling interest in the 
entity; or (c) the entity is organized under the laws of or has its principal place of business in a foreign 
country of concern.  
 
This affidavit must be completed by an officer or representative of an entity submitting a bid, proposal, or 
reply to, or entering into, renewing, or extending, a contract with a governmental entity which would grant 
the entity access to an individual’s personal identifying information.  
 

1.          (“entity”) does not meet any of the 
criteria in paragraphs (2)(a)-(c) of Section 287.138, F.S. 

 
 
Under penalties of perjury, I declare that I have read the foregoing and the facts stated in it are true: 
       
Print Name:       
Title:        
Entity Name:       
 

OATH OR AFFIRMATION 
State of Florida 
County of     
 
Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for      
(name of party on behalf of whom instrument is executed).  
 
 

        
Notary Public (Print, Stamp, or Type as 

 Commissioned) 
 Personally known to me; or 
 Produced identification (Type of Identification:     ) 
 Did take an oath; or  
 Did not take an oath 
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RFP FORM J: SINGLE EXECUTION AFFIDAVITS 

THIS FORM COMBINES SEVERAL AFFIDAVIT STATEMENTS TO BE SWORN TO BY THE 
RESPONDENT OR CONSULTANT AND NOTARIZED BELOW. IN THE EVENT THE RESPONDENT 
OR CONSULTANT CANNOT SWEAR TO ANY OF THESE AFFIDAVIT STATEMENTS, THE 
RESPONDENT OR CONSULTANT IS DEEMED TO BE NON-RESPONSIBLE AND IS NOT ELIGIBLE 
TO SUBMIT A STATEMENT OF QUALIFICATIONS/BID. 
 
THESE SINGLE EXECUTION AFFIDAVITS ARE STATEMENTS MADE ON BEHALF OF: 
 

By:    
NAME OF RESPONDENT INDIVIDUAL’S NAME AND TITLE 
 

 
Date:   

FEIN OF PROPOSING OR BIDDING ENTITY 
 

 
Americans with Disabilities Act Compliance Affidavit 

 
The above named firm, corporation or organization is in compliance with and agrees to continue to comply 
with, and assure that any subcontractor, or third party contractor under this Project complies with all 
applicable requirements of the laws listed below including, but not limited to, those provisions pertaining 
to employment, provision of programs and services, transportation, communications, access to facilities, 
renovations, and new construction. 

• The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 
1210112213 and 47 USC Sections 225 and 661 including Title I, Employment; Title II, Public 
Services; Title III, Public Accommodations and Services Operated by Private entities; Title IV, 
Telecommunications; and Title V, Miscellaneous Provisions. 

• The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 
553.501-553.513, Florida Statutes: 

• The Rehabilitation Act of 1973, 229 USC Section 794; 
• The Federal Transit Act, as amended 49 USC Section 1612; 
• The Fair Housing Act as amended 42 USC Section 3601-3631. 

 
Respondent Initials 
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No Conflict of Interest or Contingent Fee/Anti-Kickback/Code of Ethics Affidavit 

Respondent warrants that neither it nor any principal, employee, agent, representative nor family member 
has paid, promised to pay, or will pay any fee or consideration that is contingent on the award or execution 
of a contract arising out of this solicitation. Respondent acknowledges that any violation of this warranty 
will result in the termination of the contract and forfeiture of funds paid or to be paid to the Respondent 
should the Respondent be selected for the performance of this contract. No portion of the sum herein 
proposed will be paid to any employees or elected officials of Lauderdale-By-The-Sea or its consultants 
as a commission, kickback, reward, or gift, either directly or indirectly, by Respondent or any member of 
Respondent’s firm or any officer of the Respondent. 
 
Respondent Initials 

Business Entity Affidavit 
 
Respondent hereby recognizes and certifies that no elected official, commission member, or employee of 
Lauderdale-By-The-Sea (the "Town") shall have a financial interest directly or indirectly in this transaction 
or any compensation to be paid under or through this transaction, and further, that no Town employee, nor 
any elected or appointed officer (including Town Commission members) of the Town, nor any spouse, 
parent or child of such employee or elected or appointed officer of the Town, may be a partner, officer, 
director or proprietor of Respondent or Consultant, and further, that no such Town employee or elected or 
appointed officer, or the spouse, parent or child of any of them, alone or in combination, may have a 
material interest in the Consultant or Respondent. Material interest means direct or indirect ownership of 
more than 5% of the total assets or capital stock of the Respondent. Any exception to these above described 
restrictions must be expressly provided by applicable law or ordinance and be confirmed in writing by Town. 
Further, Respondent recognizes that with respect to this transaction or bid, if any Respondent violates or 
is a party to a violation of the ethics ordinances or rules of the Town, or the provisions of Chapter 112, part 
III, Fla. Stat., the Code of Ethics for Public Officers and Employees, such Respondent may be disqualified 
from furnishing the goods or services for which the bid or Submittal is submitted and may be further 
disqualified from submitting any future bids or Submittals for goods or services to Town. 
 
 

Respondent Initials 
 

Non-Collusion/Anti-Collusion Affidavit 

1. Respondent/Consultant has personal knowledge of the matters set forth in its Submittal/Bid and is 
fully informed respecting the preparation and contents of the attached Submittal/Bid and all pertinent 
circumstances respecting the Submittal/Bid; 

2. The Submittal/Bid is genuine and is not a collusive or sham Submittal/Bid; and 
3. Neither the Respondent/Consultant nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including Affiant, has in any way colluded, conspired, connived, or 
agreed, directly or indirectly with any other Respondent/Consultant, firm, or person to submit a 
collusive or sham Submittal/Bid, or has in any manner, directly or indirectly, sought by agreement or 
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collusion or communication or conference with any other Respondent/Consultant, firm, or 
person to fix the price or prices in the attached Submittal/Bid or of any other 
Respondent/Consultant, or to fix any overhead, profit, or cost element of the Submittal/Bid price 
or the Submittal/Bid price of any other Respondent/Consultant, or to secure through any 
collusion, conspiracy, connivance or unlawful agreement any advantage against Lauderdale-
By-The-Sea or any person interested in the proposed Contract. 
 

Respondent Initials 
 

Scrutinized Companies 
 
1. Respondent certifies that it and its subcontractors are not on the Scrutinized Companies that 

Boycott Israel List. Pursuant to Section 287.135, F.S., the Town may immediately terminate 
the Agreement that may result from this RFP at its sole option if the Respondent or its 
subcontractors are found to have submitted a false certification; or if the Respondent, or its 
subcontractors are placed on the Scrutinized Companies that Boycott Israel List or is 
engaged in the boycott of Israel during the term of the Agreement. 

2. If the Agreement that may result from this RFP is for more than one million dollars, the 
Respondent certifies that it and its subcontractors are also not on the Scrutinized 
Companies with Activities in Sudan, Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, or engaged with business operations in Cuba or Syria as 
identified in Section 287.135, F.S. pursuant to Section 287.135, F.S., the Town may 
immediately terminate the Agreement that may result from this RFP at its sole option if the 
Respondent, its affiliates, or its subcontractors are found to have submitted a false 
certification; or if the Respondent, its affiliates, or its subcontractors are placed on the 
Scrutinized Companies with Activities in Sudan List, or Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, or engaged with business operations in 
Cuba or Syria during the term of the Agreement. 

3. The Respondent agrees to observe the above requirements for applicable subcontracts 
entered into for the performance of work under the Agreement that may result from this 
RFP. As provided in Subsection 287.135(8), F.S., if federal law ceases to authorize the 
above-stated contracting prohibitions then they shall become inoperative. 

 
 
Respondent Initials 
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Ownership Disclosure Affidavit 
 

1. If the contract or business transaction is with a corporation or company, the full legal name 
and business address shall be provided for each officer, director, member and manager 
and each stockholder or member who holds directly or indirectly five percent (5%) or more 
of the corporation's or company’s stock or shares. If the contract or business transaction is 
with a trust, the full legal name and address shall be provided for each trustee and each 
beneficiary. All such names and addresses are (Post Office addresses are not acceptable), 
as follows (attach additional sheet, if necessary): 

 
Name Address Ownership (%) 
   

   

   

   

 
2. The full legal names and business address of any other individual (other than 

subcontractors, material men, suppliers, laborers, or lenders) who have, or will have, any 
interest (legal, equitable, beneficial or otherwise) in the contract or business transaction 
with the Town are (Post Office addresses are not acceptable), as follows (attach 
additional sheet, if necessary): 
 

Name Address 
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Respondent Initials 
 
 
 
Truth in Negotiation Certificate (if applicable) 
 
The Consultant hereby certifies, covenants, and warrants that wage rates and other factual unit 
costs supporting the compensation for Projects and services that may be offered pursuant to 
this Request for Submittals and the Continuing Services Agreement related thereto will be 
accurate, complete, and current at the time of contracting. The Consultant further agrees that 
the price provided under separate, Project specific agreements and any additions thereto shall 
be adjusted to exclude any significant sums by which the Town determines the agreement price 
was increased due to inaccurate, incomplete, or non-current wage rates and other factual unit 
costs. All such agreement adjustments shall be made within one (1) year following the end of 
each corresponding agreement. For purpose of this certificate, the end of the agreement shall 
be deemed to be the date of the final billing or acceptance of the work by the Town, whichever 
is later. The undersigned firm is furnishing this Truth in Negotiation Certificate pursuant to Section 
287.055(5)(a), Florida Statutes for the undersigned firm to receive a continuing agreement for 
professional architecture and engineering services with Lauderdale-By-The-Sea, Florida. 
 
 

  
Respondent Initials 

Prohibition on Contingent Fees 
 
The Consultant warrants that he or she has not employed or retained any company or person, 
other than a bona fide employee working solely for the Consultant to solicit or secure this 
Request for Submittals and the Continuing Services Agreement related thereto and that he or 
she has not paid or agreed to pay any person, company, corporation, individual, or firm, other 
than a bona fide employee working solely for the Consultant any fee, commission, percentage, 
gift, or other consideration contingent upon or resulting from the award or making of this 
agreement. The undersigned Consultant is furnishing this statement pursuant to Section 
287.055(6)(a), Florida Statutes for the undersigned firm to receive a continuing agreement for 
professional architecture and engineering services with Lauderdale-By-The-Sea, Florida. 
Consultant understands that for the breach or violation of this provision, the Town shall have the 
right to terminate the resulting agreement without liability and, at its discretion, to deduct from 
the contract price, or otherwise recover, the full amount of such fee, commission, percentage, 
gift, or consideration. The provisions of this statement shall be incorporated in the resulting 
agreement, if awarded, as though fully stated therein. 

Respondent Initials 
 

Drug-Free Workplace Program 
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IDENTICAL TIE SUBMITTALS – Preference shall be given to businesses with drug-free 
workplace programs. Whenever two or more Submittals which are equal with respect to price, 
quality, and service are received by the State or by any political subdivision for the procurement 
of commodities or contractual services, a Submittal received from a business that certifies that it 
has implemented a drug-free workplace program shall be given preference in the award process. 
Established procedures for processing tie Submittals will be followed if none of the tied vendors 
have a drug-free workplace program. In order to a have a drug-free workplace program, a 
business shall: 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance is prohibited in the workplace and 
specifying the actions that will be taken against employees for violations of such 
prohibition. 

2. Inform Employees about the dangers of drug abuse in the workplace, the business’ 
policy of maintaining drug-free workplace, any available drug counseling, rehabilitation, 
and employee assistance programs, and the penalties that may be imposed upon 
employees for drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a conditions of 
working on the commodities or contractual services that are under bid, the employee will 
abide by the terms of the statement and will notify the employer of any conviction of, or 
plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled 
substance law of the United States or any state, for a violation occurring in the workplace 
no later than five (5) days after such conviction. 

5. Impose a sanction on or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee’s community, by any employee 
who is so convicted. 

6. Make good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the 
above requirements. 
 
 
Respondent Initials 
 
 

Acknowledgment of Conformance with OSHA Standards 
 
Respondent acknowledges and agrees that we have the sole responsibility for compliance with 
all the requirements of the Federal Occupational Safety and Health Act of 1970, and all State 
and local safety and health regulations, and agrees to indemnify and hold harmless Lauderdale-
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By-The-Sea, against any and all liability, claims, damages losses and expenses they may incur 
due to our failure to comply with such act or regulation. 
 
 
 
Respondent Initials 
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                                           Broward County Tree Ordinance 

Sec. 27-401. - Declaration of intent. 

In order to protect and preserve the quality of air, water, soil, wildlife habitats and other natural 
resources of Broward County, as well as the health, safety and welfare of its citizens, the Board 
declares that the preservation of trees is integral to the prevention of air and water pollution and must 
be regulated. The Board recognizes that tree leaf surfaces trap and filter out ash, dust, and pollution; 
that tree root systems hold and consolidate soil and other loose earthen materials, thereby helping to 
prevent erosion, reducing non-point-source water pollution and maintaining the continued vitality of 
natural habitats for the propagation and protection of wildlife, birds, game, fish and other aquatic life. In 
addition, the Board recognizes that trees provide canopy and shade which has a cooling effect, 
reducing the consumption of electricity. The Board finds that improper tree management and 
destruction has a cumulative impact that results in or contributes to severe environmental degradation, 
air and water pollution, land blight and nuisance conditions. It is the intent of the Board to require that 
tree preservation, relocation, removal, replacement, and maintenance be managed to eliminate 
deleterious effects upon the quality of air, water, soil and human health. It is also the intent of the Board 
to encourage municipalities and citizens to actively participate in the protection and proper selection 
and placement of trees to build and maintain Broward County's urban forest. The Board recognizes that 
other municipal and county agencies have adopted rules for the regulation or management of 
landscape design and materials which may include trees. This article regulates tree protection and 
preservation within Broward County. The Environmental Protection and Growth Management 
Department ("EPGMD") is responsible for enforcing the provisions of this article unless otherwise 
specified.  

(Ord. No. 1999-07, § 1, 3-9-99; Ord. No. 1999-55, § 1, 10-12-99; Ord. No. 2005-11, § 9, 5-24-05; Ord. No. 2009-56, § 1, 
8-25-09) 

Sec. 27-402. - Applicability. 

This article applies to all persons within the geographic boundaries of Broward County and 
shall be enforceable on a county-wide basis unless otherwise provided herein.  

(Ord. No. 1999-07, § 1, 3-9-99) 

Sec. 27-403. - Documents incorporated by reference. 

The following documents, as amended, are adopted as standards and are incorporated into 
this article by reference: The American National Standards Institute ("ANSI") A-300, Standards for Tree 
Care Operations: Tree, Shrub and Other Woody Plant Maintenance-Standard Practices, and Z133.1-
2006 Arboricultural Operations: Pruning, Trimming, Repairing, Maintaining, and Removing Trees, and 
Cutting Brush - Safety Requirements; Florida Department of Agriculture and Consumer Services, 
Division of Plant Industry, Grades and Standards for Nursery Plants; Nelda Matheny and Jim Clark, 
Trees and Development: A Technical Guide to Preservation of Trees During Land Development; 
Council of Tree and Landscape Appraisers, Guide for Plant Appraisal, Ninth Edition, 2000; Richard 
Harris, Arboriculture Integrated Management of Landscape Trees, Shrubs and Vines, Fourth Edition; 
Gary W. Watson and E.B. Himelick, Principles and Practices of Planting Trees and Shrubs; Florida 
Urban Forestry Council's poster, Selecting and Planting Trees for the South Florida Urban Forest; and 
Florida Power and Light's brochure, Plant The Right Tree In the Right Place, South Florida version; 
Timothy K. Broschat & Alan W. Meerow, Betrock's Reference Guide to Florida Landscape Plants, Third 
Printing, 1994; Edward F. Gilman, Trees for Urban and Suburban Landscapes, 1st Edition, 1997; and 
Dr. George K. Rogers, Landscape Plants For South Florida: A Manual For Gardeners, Landscapers & 
Homeowners, 1st Edition, 2009.  

(Ord. No. 1999-07, § 1, 3-9-99; Ord. No. 2003-15, § 2, 5-13-03; Ord. No. 2010-18, § 2, 6-8-10) 

Sec. 27-404. - Definitions. 
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