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Change of Contractor 

 

 
 
 

INSTRUCTIONS: 
 

 The building permit application must be completed, with the new contractor’s 

notarized signature. Two (2) sets of plans must also be submitted, if applicable. 

 The change of Contractor of form must be completed in full. The owner and new 

contractor must each provide notarized signatures. 

 Licensing and insurance for new contractor (State, Business Tax Receipt, Liability 

and Worker’s compensation or Exemption) 

 A copy of the certified letter from the Owner to the Old contractor dismissing the 

Qualifier from the job. 

 A copy of the mail receipt (green card) signed by the recipient. 

 Payment in the amount of $85.00 
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