
Town Planner Recruitment 

 
The beach could be 560 feet from your office - South Florida’s beach village seeks dynamic 
person to lead the Town‘s planning process. As one of the only low rise beach communities in 
South Florida, the Town is committed to maintaining its quality of life as it plans for a future of 
economic growth, revitalization of its neighborhoods and improving its sense of place.  

We are looking for the right person with experience in land development regulations, public 
spaces, smart growth initiatives, and urban redevelopment. A person capable of seeing the big 
picture while managing many issues. This position is the Town’s only professional planner and 
planning support is provided through consultant contracts.  

Details: Seven years of progressive experience and a Bachelor’s Degree are required to be 
considered. The Salary Range is $64,271 - $96,407 with the preferred starting salary in the 
$70’s.  

To Apply:   Visit www.LBTS-fl.gov for the position description and learn more about the Town 
or request a copy from ATM@lbts-fl.gov.  

Have questions? Call the Assistant Town Manager at 954-776-3611 ex 7103 or email 
ATM@lbts-fl.gov . 

The position is open until filled, which we want to do very soon. 
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GENERAL DESCRIPTION OF THE CLASSIFICATION: 
 
This is advanced professional work of more than average difficulty, which may 
involve supervision of subordinate professional, technical and clerical personnel. 
 
An employee in this class performs complex and difficult planning 
assignments.  The employee exercises reasonable initiative and independent 
judgment to accomplish assigned projects.  The employee works under the 
direction of an assigned superior who reviews work in progress and upon 
completion in conferences with the employee, and by examination of work 
products.  
 

 EXAMPLES OF WORK PERFORMED:  

Conducts and supervises research, investigations, and surveys required for the 
preparation and maintenance of the Town’s planning programs and regulations. 
 
Interprets and applies State Statutes, County ordinances, and Town codes, 
comprehensive plan, and policies related to planning and development regulation. 
 
Reviews, provides professional guidance on and processes residential and 
commercial plans for compliance with Town regulations, policies, and vision. 
Suggests plan and design revisions where appropriate. 
 
Prepares recommendations on development permit applications, Land 
Development Regulations (LDRs) and Comprehensive Plan amendments, and 
present those recommendations to the Planning and Zoning Board, citizens, and 
the Town Commission. 
 
May plan and conduct community and urban planning programs designed to solicit 
input and reach consensus on future development or redevelopment. 
 
May develop an evaluation and monitoring system, conduct evaluations and 
monitoring, and prepare reports on program progress in carrying out projects and 
activities. 
 
May assist the Town with pursuing grants, including research, application and 
grant administration. 
 
Assures that reviews, decisions and recommendations are efficient and responsive 
to the Town’s planning vision. 
 
Represents the Town at meetings and public hearings, and has contact with other 
public and private agencies at the county, local, state and federal levels, with 
elected officials; and the public at large. 
 
May assist in the preparation and administration of budget and staffing plans.  
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May act as staff liaison to Boards, other governmental agencies or organizations, 
private consultants, architects and contractors, and citizen advisory and 
neighborhood-based groups. 
  
May evaluate the performance of subordinate personnel, interview candidates for 
employment and recommend the hiring, transfer, reassignment, promotion, 
demotion, discipline, commendation and termination of subordinate employees. 
 
Plans and organizes assigned work programs, makes work assignments to lower 
level professional, technical and clerical personnel, and reviews work to ensure 
accuracy and timeliness. 
 
Provides information and assistance to Town officials and management, other 
governmental agencies, and the general public. 
 
Performs other duties assigned.  

 REQUIREMENTS:  

1.  Have successfully graduated from an accredited college or university with a 
Bachelor's Degree in urban planning, architecture, historic preservation, or 
public administration, or a closely related field. 

2.  Have at least seven (7) years of increasingly responsible professional 
experience in urban planning, historic preservation, urban design, community 
development or in an area which included broad range planning, program 
planning and policy development.  Some supervisory experience or training is 
required.  Additional qualifying experience may be substituted on a year-for-
year basis for the educational requirement. 

3. A Master's Degree in urban planning, architecture, historic preservation, public 
administration, or a closely related field may be substituted for one (1) year of 
the experience requirement. 

4.  American Institute of Certified Planners (AICP) certification or registration as an 
Architect is desirable. 

 KNOWLEDGE, SKILLS AND ABILITIES:  

Considerable knowledge of the principles, methods and practices of urban 
planning, development, and urban design, including but not limited to knowledge 
of architectural design elements, site plans, rezoning, vacations, plats, as well as 
other development applications, and management and administration of such 
principles, methods and practices. 
 
Considerable knowledge of the professional techniques of preparing plans and 
programs for the future development, redevelopment and improvement of a 
community. 
 
Considerable knowledge of the objectives and applications of zoning, community 
and economic development programs. 
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Considerable skill in preparing proposals, plans and public presentations. 
 
Considerable knowledge of Federal, State and local laws and policies applicable to 
planning, zoning, and land use control.  
 
Thorough knowledge of research and program development. 
 
Ability to present findings and recommendations concisely and effectively, in oral 
and written form. 
 
Ability to supervise and evaluate the performance of professional, technical and 
clerical personnel. 
 
Ability to analyze complex programs and present recommendations to staff, 
citizens, developers, and elected officials. 
 
Ability to prepare and administer budgets, staffing plans, and other administrative 
support activities. 
 
Ability to establish and maintain effective working relationships with fellow 
employees, other officials, representatives of other governmental agencies, 
developers and the general public.  
 
PHYSICAL, SENSORY & ENVIRONMENTAL DEMANDS 
 
The tasks described herein are primarily sedentary, with occasional walking, 
bending, light lifting, visiting development sites, or properties within the Town. 
Some tasks require sight, visual perception and discrimination. Some tasks require 
oral communications ability. 
 
Tasks are regularly performed without exposure to adverse environmental 
conditions, with the exception of field surveying and assessment work that needs 
to be done after major storms or catastrophes. 
 

 SUPPLEMENTAL INFORMATION:  

REVISED 5/13/2011 (formerly called “Planner”) 
FLSA: EXEMPT #3 
EEO: 2K 

PAY GRADE: 126 

 






