
Recruitment Announcement 
 

 
 
The Town of Lauderdale-By-The-Sea is recruiting for an Assistant to the Town Manager. 
This position is a member of the small executive management team responsible for 
providing operational support to the Town Manager.   The employee will be involved in 
a variety of projects such as producing special events, overseeing the Town’s branding, 
marketing, and business development programs, and will be the liaison to the business 
community for marketing and economic development matters. 
 
In addition, there is a wide-variety of special assignments that keeps the job interesting and 
rewarding such as grant writing, resolving citizen inquires, and research projects.   
 
We are looking for someone that has a Bachelor’s degree in Business Administration, 
Public Administration or related field; Master’s degree preferred.   A minimum of five (5) 
years previous experience in marketing, administration, or management positions is 
required. Experience working for a government entity is preferred. Or any equivalent 
combination of training, and experience that provides the requisite knowledge, skills, and 
abilities for this position. 
 
We are looking for a person with: 

 Initiative and who is highly efficient and can work effectively with others; 

 Excellent interpersonal skills; 

 Advanced planning and organizing skills; 

 Knowledge of effective marketing techniques and avenues, including the use of 
social media to promote the Town and events; 

 Skill and creativity in planning and executing special events and in measuring the 
success of events; 

 Recognition of good graphic design and ability to communicate desired graphic 
design results; 

 Knowledge of how to conduct research into topics in which one has little or no 
expertise; 

 Moderate to advanced proficiency in the use of desktop computer and Microsoft 
Office software; and,  

 Ability to communicate effectively, both orally and in writing.   
 
Starting Salary Range:  $53,000 to $58,000.  Excellent benefits. 

The starting salary will depend on qualifications.   
 
Open until filled.  Send resume or Town application to KarenB@lbts-fl.gov 
 

 
 


