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AGENDA ITEM REQUEST FORM
ItemNo

oacrrev

Municipal Services

Department Submitting Request

REG COMMISSION DEADLINE TO

Meeting Dates7OOPM Town ClerksOffice

Don Prince

Dept Heads SignaturJ

ROUNDTABLE DEADLINE TO
Meeting Dates7OOPM Town Clerks Office

Oct 122010 Oct 1 500pm Oct 26 200 Oct 15500pm
Nov 9 200 aq500pm Nov23 2010 Nov 12500pm
Dec 14 2010 Dec 3500pm Dec 28 2010 Dec 17500pm
Jan 11 2011 Dec31500pm Jan 25 2011 Jan 14 500pm
Feb 8 201 I Jan 28500pm Feb 22 201 I Feb 11 500pm
Mar 8 2011 Feb 25 500pm Mar22 2011 Maz l 1 500pm

Subject to Change

Presentation Reports Consent Ordinance

Resolution Quasi Judicial Old Business New Business

SUBJECT TITLE Use of Jarvis Hall for a Sweet Sixteen Birthday Party

EXPLANATION Mr Keith Carlisle is a resident of LauderdaleByTheSea and would like to have a Sweet Sixteen
Birthday Party in JarvisHall on Saturday November 6 2010 from 7pm to l lpm

RECOMMENDATION I recommend that MrCarlisle be granted the use of Jarvis Hall There are no other events
on that day on the calendar

EXHIBITS NIA

FISCAL IMPACT AND APPROPRIATION OF FUNDS

Amount Acct

Transfer of funds required From Acct

Town Attorney review required
Yes No

Town Manager Initials

9012010
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Return completed application thirty 30 days before the event with 10000
Refundable Security Deposit to Office of the Town Manager Town Hall 4501
Ocean Drive LauderdaleByTheSea FL 33308 Phone 9547760576 This

application is downloadable on the web atwwwlauderdaiebytheseafLgov

applicant infrrnation

NameOrganization
Provide copy of State R stration

Representative

Street Address

City State 21P Code
CitY tt4 I t c CIt C

Home Phone

Work Phone

Fax Number

j Cell Phone f5II 3 j l 7

Event Description

Type of Event

Date ofEvent YYl 11 ZU
Please indicate if Event is more than one 1 Day

Hours of Event

Description of Use of the Facility Include use of Hall Portico Kitchen
Electronic Equipment Tables Chairs etc Separately attach a Floor

Set Up Requirements i Plan to indicate set up Requirements r

Number of Persons attending Event

Maximum Room Capacity Jarvis Hall 260 120 with tables
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TwrrnesirAt3cirifirtlaollwng aters

ServingSelling of alcoholic beverages Proof of Insurance Required

Waiving of User Fees Reference Attached Town Resolution 1254

Collection of DonationsEntrance Fees

Televising andor Recording of the Event Reference Attached Ordinance

AgendasPublicationsAdvertising to be distributed before during and after the Event

SponsorshipCoSponsorship by the Town Include a statement of Benefit to the Town from the

proposed event a projection of revenues from the event if any and distribution of those revenues

All organizations using Jarvis Hall shall provide the Town with an Indemnity and Hold

Harmless Agreement

All applicants conducting eventsmeetings where alcoholic beverages will be sold or

served shall provide the Town with Insurance Certificates or Binders establishing proof of

coverage for general liability insurance with aminimum coverage of one million dollars

1000000 per occurrence

All events occurring in Jarvis Hall shall be subject tovideo recording for broadcast or

rebroadcast on the townsgovernmental access channel if the event is determined by the
Town Commission to be ofgreat public importance

All parking shall be the responsibility of the applicant unless other arrangements are

approved by the Town Commission prior to the eventmeeting The applicant shall be

responsible to ensure that all required permits are obtained prior to the eventmeeting

Applicant shall be responsible for cleanup of the premises following the conclusion of the
event Security Deposit shall be applied against any costs incurred by the Town in

cleaning andor repairing Jarvis Hall after it is used

Revised 30 September 2008 2 of 3
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o Refundable Security Deposit
o Copy of State Registration Attached as Required

sYDetailed Description of Event Attached

er Floor Plan Detailing Room SetUp Attached

Copy of License issued from Florida Division of Alcoholic Beverages Tobacco if

Alcoholic Beverages are to be servedsold

o Insurance Certificates or Binders establishing minimum coverage of1000000 per

occurrence and proof of coverage of general liability insurance with Town of Lauderdale

ByTheSea as additional insured if alcoholic beverages are to be servedsold

Statement of Benefit if applicant is seeking sponsorshipcosponsorship from Town

yaNotarized Indemnity and Hold Harmless Agreement

Application is considered Incomplete if all Required Items are not Submitted with Application

STATE OF FLORIDA

COUNTY OF BROWARD

SWORN TO AND SUBSCRIBED BEFORE ME aNotary Public of the State of Florida by

S who is personally known to meprovided

as identification and who diddid not take an oath

My Commission Expires MY COMMISSION DD 917729
otary

EXPIRES August 18 2013

kL4 Bnndedfuu NotaryPublic Underwdters

Approved by Town Commission 12 September 2008

Attachments Indemnity Hold Harmless Agreement
Resolution 1254

Ordinance Jarvis Hall

Revised 30 September 2008 3 of 3



INDENINITY AND HOLD IIARIVHESS CERTIFICATE

in return for the ability to

use Jarvis Hall and the payment of other good and valuable consideration the receipt of which is

hereby acknowledged agrees to protect defend indemnify and hold the Town of Lauderdaleby

theSea Town its officials employees and agents harmless from and against any and all

lawsuits penalties damages settlements judgments decrees costs charges and other expenses or

liabilities of every kind in connection with or arising directly out of the s use of

the Towns property 1 further agrees to investigate handle respond to

provide defense for and defend any such claims at its sole expense and agrees to bear all other

costs and expenses and attorneys fees relating thereto at both the trial and appellate levels

IN WITNESS WHEREOF I have hereunto set my hand and seal this day of

2001

Signed sealed and delivered

in the presence of

STATE OFFLORIDA

COUNTY OF BROWARD

ss

Name

e 4cs
Print Name

I HEREBY CERTIFY that on this day before me an officer duly qualified to take

acknowledgements personally appeared f1c1 Ckr 1 S as

1



Title of a Florida corporation

personally known to be the person described in or who produced

as identification and who executed the foregoing and

acknowledged before methatshe executed the same

WITNESS my hand and seal in the County and State aforesaid on this

day of 2

My Commission Expires

MvcoMnlssbNasmzs
EXPIRES August 182013

pf Barided Thru NotaryPublic Underwriters
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Description of Use of the Facility

The facility is being used for a sweet sixteen birthday
party for family and friends The party is invitation only
The portico would be supervised so that only invited
guests would enter the hall The kitchen would not be
needed The hallselectronic equipment would not be
needed Ten tables and sixty chairs are requested
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Secx01Use geaaeraZl

a The use of Jarvis Hall is limited to

1 A resident ofthe Town

2 A business that holds aTown occupational license

3 Alocal civic organization or

4 A local County State or Federal government entity or agency

b Use ofJarvis Hall shall be in accord with the procedures and limitations provided in

chapter 17 article 7I1 of the Code ofOrdinances

Ord No378 17995Ord No 200810 14808

Sec 17102 Definitions

For the purposes of this article

EditorsnoteOrdNo 378 17adopted July91996 pertained to the use ofJarvis

Hall Such provisions did not specify manner of codification hence inclusion as Art VII
1710117107bas been at the editorsdiscretion

CD1729
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Event shall mean ameeting concert lecture exhibit board meeting or other community or

civic event The use of Jarvis Hall by the Supervisor ofElections as a polling place for any

special or general election shall not constitute an event under the terms ofthis article

Ord No 38 27996

Sec 17103 Standardsfruse

a Local oivic organizations which are hosed in the Town may use Jarvis Hall without

charge

b All other organizations will be charged fees in accordance with the schedule ofuser fees

adopted by Town resolution

c Service of alcoholic beverages shall be limited to beer andorwine

d All organizations conducting events where alcoholic beverages will be sold or served

shall provide the Town with insurance certificates or binders establishing proofofcoverage for

general liability insurance with a minimum coverage of100000000 per occurrence

e All organizations using Jarvis Ha11 shall provide the Town with an indemnity and hold

harmless agreement the form of which shall be approved by the Town Attorney

f All events occurring in Jarvis Hall shall be subject to video recording for broadcast or

rebroadcast on the Townsgovernmental access channel if the event is determined by the Town

Commission to be of great public importance

Ord No 378 37996

eC 17104 Appl3cataon

All persons or organizations who desire to use JazvisHall for any event shaIl fzrst submit

an application to the Town The application shall provide information regarding the following

1 A detailed description of the event and the hours of operation

2 The names and addresses of all financial sponsors of the event

3 The names and addresses of all charitable or notforprofit organizations which will
receive any portion of proceeds from the event

4 Insurance certificates or binders establishing proof of coverage of general liability
insurance

5 An indemnity and hold harmless certificate in favor of the Town in a form approved by
the Town Attorney

Ord No 378 47996

Sec 17105 Review ofapplication

a The Townsadministrative staff shall review all applications at time of submission No

application shall be accepted if it fails to provide any of the above required information

CD1J
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b Following acceptance ofan application the Towns administrative staffshall investigate
the veracity of the information disclosed on the application Ifany information is determined
to beinaccurate or incomplete the application shall be returned to the applicant for correction

c Following acceptance and review of the application the Town Administration shall
submit the apphcation anysappcr ting documentation thereto togctler with any recommen
dation of the administration to the Town Commission for review and approval

d Organizations which intend to have multiple or continuing events may submit one

application
Ord No 878 57996

Sec 17106 Issiuance ofpermit

No permit shall be issued by the Town until the special event has beers approved by majority
vote of the Town Commission The Commission may impose conditions on the permit necessary
to protect the property and the health safety and welfare of the participants in the event No

permit shall be issued until the conditions established by the Town Commission are reduced
to writing and signed by the applicant
Ord No 378 6 7996

Sec 17107Townsponsored andcospnsoredevents

The Town Commission may agree to sponsor orcosponsor a special event If an applicant
seeks sponsorship orcosponsorshipby the Town it shall include in its application a statement

of how the Town will benefit from the proposed event shall project and net revenuesfiom the

event and contain a statement of how the revenues will be distributed The Town Adminis

tration shall estimate the total cost oftheproposed event in terms of expenditures costs lost

revenues where applicable and projected revenues when anticipated

The Town Commissionsapproval to act as sponsor orcosponsor ofthe event shall include

a provision stating the source of funds that the Town will use if any in support of the

sponsorship
Ord No 378 7 7996

Sec 171OS17120Reserved

ARTICLE Vffi SPECYAL EVENTS

Sec 17111Ierinit required

It shall beunlawful for any person to advertise to the general public a special event which

requires apermit without frst obtaining a permit as provided herein It shall be unlawfulfor

any person to hold a special event as hereinafter defined without first making application to

CD1731


